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INFORMATION GUIDE SUPERVISING TEACHER SHELTON ABBEY
JOB DESCRIPTION

Job Title: 	Kildare and Wicklow Education and Training Board (KWETB) - Permanent Supervising Teacher, Shelton Abbey Open Prison, Arklow, Co. Wicklow. 
[bookmark: _Hlk106610115]Purpose of Job: 	The Supervising Teacher in Shelton Abbey Open Prison will be a member of KWETB FET Service Management Team and, as such, will play a pivotal role in managing and developing the Prison Education Service in ways that ensure its integration within the wider Further Education and Training Service.
	The Supervising Teacher is required to teach hours. 

Responsible to: 	Chief Executive/Director of Further Education and Training Services/Further Education Manager and to Kildare and Wicklow Education and Training Board.

CONDITIONS OF SERVICE

Remuneration:	In accordance with the relevant Department of Education Class III Teacher Salary Scales and appropriate qualification allowances (Circular 0056/2021 refers).
Supervising Teacher 
Allowance			€14,723 (for Unit of 7-9wte) (Circular 0007/2023refers)

Teaching Council	The successful applicant must be registered with the Teaching Council of Ireland. 

Garda Vetting	No applicant may take up this position without satisfactory Garda Vetting Clearance. KWETB reserves the right to re-vet all staff employed in positions which entail working with children and vulnerable adults at any time during their employment. 







[bookmark: _GoBack]PERSON SPECIFICATION

The Supervising Teacher shall be a suitably qualified teacher with Teaching Council Registration under Route 2 or Route 3.

COMPETENCES REQUIRED
The appointee to the permanent Supervising Teacher post will be required to show evidence of the following competences:


1. Leadership in Learning & Teaching
· Champion rigorous academic and behavioural standards for learners and staff, ensuring optimal performance, engagement, and social competencies.
· Drive the adoption of contemporary teaching and learning methodologies to optimise learner achievement.
· Shape and sustain a conducive environment for learning, ensuring collaboration with learners and teaching staff.
· Strategically develop, in line with staff, an actionable timetable, curriculum, teaching methodologies, and learner blueprints adhering to sector-specific regulations.
· Maintain regular oversight of educational delivery, ensuring benchmarking and alignment with industry-leading standards and best practices.
· Formulate and implement tailored learning programmes addressing the diverse needs of learners, specifically within the Shelton Abbey Prison context.
· 
2. Steering Prison School Development
· Collaborate effectively with KWETB FET Management, ensuring the school’s vision is communicated to all stakeholders.
· Remain updated with education-related developments, disseminating pertinent information to teaching staff.
· Orchestrate prison school plans and policies, securing approval from the senior FET line manager.
· Foster structures promoting excellence and cultivating a robust learning community within the prison educational environment.
· Continuously review and adapt the objectives and activities within the prison learning context.

3. Augmenting Leadership Capacity
· Cultivate strong working relationships across all tiers of the school’s hierarchy.
· Champion continuous professional development for staff, addressing the evolving needs of the prison school.
· Manage Staff Development initiatives and organise dedicated Staff Development Days.
· Offer informed recommendations regarding the continued employment of probationary teachers.
· Embrace a collaborative approach to the Prison Education Service’s development, ensuring inclusivity, integration, and quality.
· Oversee staffing dynamics, liaising effectively with the KWETB HR Department on pertinent staff-related matters.

4. Effective Communication
· Establish robust communication channels with learners and the extended prison community services.
· Sustain constructive relationships with key stakeholders, including KWETB, the prison governor, and the prison services’ broader community.
· Engage with learners and staff, ensuring a positive yet professional communication style.
· Collaborate efficiently with prison representatives on school-related matters.

5. Organisational Management
· Direct the daily operational aspects of the school, including class planning and timetabling.
· Handle teacher rosters in cases of absence and oversee the Supervision and Substitution Scheme’s implementation.
· Implement and regularly update data management systems, encompassing learner and teacher records, attendance, procurement, and scheduling.
· Ensure Quality Assurance mechanisms are robust, revising them periodically.
· Oversee financial operations within the Service, liaising with the Co-ordinator of Education, Irish Prison Service, on budgetary matters.
· Safeguard the maintenance and compliance of the Prison Education Unit with relevant Health and Safety legislation.
· Compile and present educational outcome summaries to the Board of Management.
· Navigate administrative tasks effectively, fulfilling obligations to KWETB, prison services, SOLAS, and the funding departments.

6. Self-awareness & Self-management
· Recognise and value the significance of professional relationships within the school environment.
· Exemplify best practices in professional interactions, maintaining appropriate boundaries.
· Exhibit self-awareness, proactively seeking assistance or guidance when deemed necessary.
· Uphold the highest standards of professional conduct, ensuring discretion, confidentiality, and integrity.


Duties
· Operational Oversight: Directly oversee the day-to-day operations of the assigned Unit, maintaining a reporting line to the KWETB Further Education Manager.
· Administrative Management: Lead the administrative functions of the Prison Education Unit, encompassing data aggregation, report drafting, and facilitating communication with entities such as SOLAS, KWETB, the Department, and other pertinent agencies.
· Targeted Educational Planning: Orchestrate educational provisions tailored to specific prison segments or distinct prisoner sub-groups.
· Examination Coordination: Assume accountability for examination processes, ensuring effective liaison with the Department of Education, QQI, and associated examination bodies.
· Curriculum Collaboration: Engage with external educational entities, like the Open University, to enrich curriculum development initiatives.
· Transition Support: Undertake pre- and post-release liaison and preparation to streamline prisoner transitions.
· Inter-agency Collaboration: Establish and maintain effective communication with complementary prison agencies, including prison staff and welfare/psychological services, focusing on program and sentence planning.
· Ad-hoc Responsibilities: Execute any additional responsibilities delegated by the Chief Executive or their designated Officer.

APPLICATION PROCESS:

Fully  completed  official  application   form   must be   submitted   via   email to por2023@kwetb.ie by 12 noon on Thursday 5th October 2023.

Please note the following

· Short listing may apply.
· Canvassing by or on behalf of the candidate will automatically disqualify.
· Late applications will not be accepted.
· It is the responsibility of the candidate to ensure that the application form is received at the stated email address before the stated deadline. It is recommended applicants request a delivery receipt when sending their application.
Any technical difficulties encountered by the sender when submitting an application are not the responsibility of the KWETB.


Dr. Deirdre Keyes, Chief Executive
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